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THONG TU

Huéng din thu thip, hru trir, tong hgp thong tin thi treong lao dong

Can cu Ludt Viéc lam ngay 16 thang 11 ndm 2013;

Can cit Nghi dinh s6 106/2012/NP-CP ngay 20/12/2012 quy dinh chikc
nang, nhiém vu, quyén han va co cau té chicc cua B Lao dong — Thuong binh
va Xa hoi;

Theo dé nghi cua Cuc truong Cuc Viéc lam,

Bé truong Bo Lao dong — Thuong binh va Xa hoi ban hanh Thong tu
hwéng dan thu thdp, luu trit, tong hop thong tin thi truong lao dong.

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay hudng dan thu thap, lwu trir va tdng hop théng tin thi truong
lao dong thudc thdm quyén cua B6 Lao dong - Thuong binh va X héi quy dinh
tai Khoan 2 Diéu 24 Luat Viéc lam.

Piéu 2. P6i twgng ap dung

1. Nguoi lao dong theo quy dinh tai Khoan 1 Piéu 3 Luét Viéc lam.

2. Ngudi st dung lao dong theo quy dinh tai Khoan 2 Piéu 3 Bo luat Lao
dong.

3. Nguoi lao dong la cong dan nudce ngoai lam viée tai Viét Nam theo quy
dinh cua Bo luat Lao dong va cac vin ban hudng dan.

4. Uy ban nhan dén xa, phudng, thi trin (sau ddy duoc viét it 1o Uy ban
nhdn dédn cdp xd). '

5. Uy ban nhan dan huyén, quén, thi x&, thanh phd thudc tinh (sau ddy
duoc viét tit la Uy ban nhdn ddn cdp huyén).

6. Uy ban nhan dan tinh, thanh phd truc thude Trung uong (sau ddy duoc
viét tit la Uy ban nhdn ddn cdp tinh).



7. Céac co quan, doanh nghiép, tb chirc, c nhan khéc ¢6 lién quan dén noi
dung quy dinh tai Thong tu nay.

Piéu 3. Giai thich tir ngir

Co s& dir liéu thi trudng lao dong gém hai phan 13 co s& dit liéu Cung lao
dong va co so dit liéu Cau lao dong:

1. Co s& dir liéu Cung lao dong gdém céc théng tin co ban vé nhan khiu
hoc, trinh d6 gido duc phd thong, trinh dd chuyén mon k¥ thuat, linh vuc gido
duc - dao tao, tinh trang hoat dong kinh té clia ngudi lao dong.

2. Co sé dir liéu Chu lao dong gém cac thong tin co ban vé loai hinh,
nganh nghé kinh doanh, viéc stir dung lao dong va nhu cau sir dung lao dong cua
ngudi sur dung lao dong.

Chuong I1
THU THAP THONG TIN THI TRUONG LAO PONG
Muc 1. Thu thip thong tin vé Cung lao dong
Picu 4. Poi twgng thu thip
Déi tugng thu thap théng tin vé Cung lao dong 1a ngudi lao dong.
Piéu 5. Noi dung thu thap

1. Nhén khau hoc gdm céc thong tin vé ho va tén, gidi tinh, ngdy thang nim
sinh, dan toc.

2. Trinh d6 gi4o duc phéd théng.
3. Trinh d¢ chuyén moén k¥ thuét, Iinh vue giao duc - dao tao.
4. Dang tham gia hoat dong kinh té:

a) Doi vai nguoi ¢6 viéc lam thu thap cac théng tin vé vi thé viéc lam,
cong viéc dang lam, noi lam viéc, loai hinh kinh t¢;

b) Dbi v4i ngudi that nghiép thu thap cic thong tin da timg 1am viéc hoic
chua bao gidr lam viée, thoi gian that nghiép.

5. Khéng hoat dong kinh té theo 1y do.
Piéu 6. Thoi diém, théi gian thu thap
1. Thoi diém thu thap thong tin 12 ngay 01 thang 7 hang nam.

2. Thoi gian thu thap thong tin 30 ngdy, bit dAu tir thoi diém thu thap quy dinh
tai Khoan 1 Piéu nay.



Pi¢u 7. Phwong thirc thue hién

1. ny ban nhan dan cép X3 t chirc thuc hién nhitng viéc sau:

a) Thu thap thong tin ban dau, cip nhat thong tin bién dong cua nguoi lao
dong cd tén trong s6 ho khau hodic sb tam trd trén dia ban thu¢c pham vi quan ly
theo quy dinh tai cac Piéu 4, 5, 6 theo thon, ban, ép, t6 dan phé va tuong duong
(sau ddy dwoc viét it la thén) vao sb ghi chép thong tin thj trudng lao dong —
phan Cung lao dong (sau ddy duwoc viét tit la s6 Cung lao déng) ban hanh kém
theo Théng tu nay tir ngay 01 thang 7 d&én ngay 30 thang 7 hﬁng nam;

b) Nhén va ban giao sé Cung lao déng phuc vu viéc thu thap, nhap théng tin
Cung lao dong theo k& hoach cia S¢ Lao ddng — Thuong binh va X3 hoi quy dinh
tai Diém a Khoan 3 Diéu nay.

2. Uy ban nhan déan c4p huyén chi dao, huéng dén Uy ban nhén dén cp
x4 thyc hién viéc thu thap thong tin ban dau, cap nhat thong tin bién dong cua
nguoi lao dong.

3. S& Lao dong — Thuong binh va X4 héi giup Uy ban nhan déan cip tinh
t6 chirc thue hién nhiing viéc sau:

a) Xay dung ké hoach t6 chirc thu thép, luu trit, tdng hop thong tin Cung
lao dong cua dia phuong;

b) Huéng dén Uy ban nhén dan cp huyén dé chi dao Uy ban nhén dan
cAp x4 tb chirc thu thap thong tin ciia ngudi lao dong;

¢) Té chirc nhip va quan ly thong tin ban dau, thong tin bién dong cla
nguoi lao dong vao hé théng Co s& dit liéu thi truong lao ddng cia dia phuong;

d) Chuyén tai dit liéu Cung lao dong clia dia phuong vao hé théng Co s&
di liéu thi truong lao dong Quéc gia theo huéng dan cia Bo Lao dong —
Thuong binh va X4 hoi tir ngdy 01 thang 9 d&én ngay 30 thang 9 hing nam.

Muc 2. Thu thap théng tin v& Ciu lao dong
Diéu 8. P6i twong thu thap
Déi tuong thu thap thong tin vé Cau lao dong 1a nguoi sir dung lao dong.
Diéu 9. Noi dung thu thip |

|. Théng tin dinh danh gdm tén, dia chi, loai hinh va ma s6 cta ngudi sir

dung lao dong.
2. Nganh, nghé kinh doanh chinh.

3. Tién luong.



4. S lugng lao dong dang lam viéc theo gidi tinh, loai lao ddng, hop
dong lao dong, vi tri viéc lam, trinh dd giao duc phé thong, trinh d6 chuyén mon
k¥ thuat.

5. S6 lao d6ng ¢ nhu cau tuyén theo trinh d chuyén moén k¥ thuat.

Piéu 10. Thoi diém, thoi gian thu thap

1. Thoi diém thu thap théng tin 1a ngay 01 thang 7 hang nam.

2. Thoi gian thu thap thdng tin 30 ngay, bat dau tir thoi diém thu thap quy
dinh tai Khoan 1 Diéu nay.

Piéu 11. Phwong thirc thye hién

1. Uy ban nhén dan cdp huyén tb chiic thuc hién nhing viée sau:

a) Ghi chép théng tin ban diu, cap nhat thong tin bién dong cla ngudi st
dung lao dong c6 tru sé, chi nhanh, van phong dai dién tai dia phuong quy dinh
tai cac Piéu 8, 9 va 10 vao s6 ghi chép thong tin thi truong lao dong — phan Cau
lao dong (sau ddy dwoc viét tdt 1a s6 Cau lao déng) ban hanh kém theo Théng tu
nay tu ngay 01 thang 7 dén ngay 30 thang 7 hang nam;

b) Nhan va ban giao s Cau lao dong phuc vu viée thu thap, nhap théng
tin Cau lao dong theo ké hoach cia S& Lao dong — Thuong binh va Xa hoi duoc
quy dinh tai Diém a Khoan 2 Diéu nay.

2. S& Lao dong — Thuong binh va X4 hoi giip Uy ban nhan déan cép tinh
td chire thuc hién nhitng viée sau:

a) Xay dung ké hoach b chirc thu thép, luu trit, téng hop thong tin Cau
lao dong cua dia phuong;

b) Hudng dan Uy ban nhan dan cAp huyén té chuc thu thap thong tin cia
nguoi su dung lao dong;

¢) T8 chirc nhép va quan Iy théng tin ban dau, thong tin bién dong cta
ngudi su dung lao dong vao hé théng Co s dit liéu thi truong lao dong cua dia
phuong;

d) Chuyén tai dir liéu Cau lao dong ciia dia phuong vao hé théng Co s& dir
liéu thi trudng lao déng Qudc gia theo huéng dan ctia Bo Lao dong — Thuong
binh va X4 hdi tir ngay 01 thang 9 dén ngay 30 thang 9 hang nam.

Muc 3. Thu thip thong tin vé& ngudi lao dong 13 cong din nwée ngoai
lam viéc tai Viét nam

Dicu 12. Pdi twgng thu thap

Ddi tuong thu thap thong tin 13 ngudi lao dong 14 cong dan nudc ngoai
lam viéc tai Viét Nam theo quy dinh tai Khoan 3 Diéu 2 Thong tu nay.



Piéu 13. Ni dung thu thip

1. Théng tin c4 nhan gdm ho va tén, qudc tich, ngay thang nim sinh, gidi tinh,
ho chiéu.

2. Gidy phép lao dong.

3. Viéc 1am dang lam gdém céc théng tin v& vi tri viéc lam, muc luong
trung binh.

Piéu 14. Thoi gian thu thip, phwong thire thue hién

Thoi gian thu thap, phuong thirc thuc hién, biéu mau dé thu thap thuc
hién theo quy dinh ctia phép luat v& quan 1y lao déng nudc ngoai lam viée tai
Viét Nam.

Muc 4. Thu thap thong tin nguoi lao dong Viét Nam di lam viéc

& nuéc ngoai theo hop dong

Piéu 15. Poi twong thu thip

Pbi tuong thu thap thong tin 14 ngudi lao dong quy dinh tai Khoan 1 Diéu
2 Théng tu nay di 1am viéc & nude ngoai theo hop dong theo quy dinh tai Luat
ngudi lao dong Viét Nam di 1am viéc & nudc ngoai theo hop déng

Piéu 16. Noi dung thu thap

1. Nhén khiu hoc gém céc théng tin vé& ho va tén, gi6i tinh, ngay thang
nam sinh, qué quén, ho chiéu.

2. Viée 1am tai nudc ngoai gdm céc thong tin vé thdi han hop dong, thoi
gian xuét canh, nganh nghé, dia chi lam viéc.

3. Thoi gian vé nuéc, nguyén nhéan.

Piéu 17. Thoi gian thu thip, phuong thire thwe hién

Thoi gian thu thép, phuong thirc thuc hién, biéu mau thu thap thuc hién
theo quy dinh ctia Ludt Ngudi lao dong Viét Nam di 1am viéc & nude ngoai theo
hop ddng va cac van ban hudng dan.

Chuong I11
LUU TRU, QUAN LY THONG TIN THI TRUONG LAO PONG
Diéu 18. Luu trir thong tin thi treong lao dong

1. Uy ban nhéan déan cap x3 luu trit s6 Cung lao dong.



2. Phong Lao dong - Thuong binh va X4 héi huyén gitp Uy ban nhan dan
cap huyén luu trir s Chu lao dong va cac bao cdo vé thong tin thi truong lao
dong.

3. 8¢ Lao dong — Thuong binh va Xa héi gitp Uy ban nhén dan c4p tinh
tong hop, quan ly thong tin thj trudng lao dong tai dia phuong va chuyén tai dir
liéu vao hé théng Co s& dit ligu thi truong lao dong Quéc gia dit tai BO Lao
dong — Thuong binh va X& hoi dé luu trir.

Piéu 19. Quan ly Co sé dit liéu thi truong lao déng

1. Uy ban nhan dén cép xa, Uy ban nhén dan cap huyén c6 trach nhiém
quan ly, bao mat thong tin ctia ngudi lao dong, nguoi stir dung lao dong dugc ghi
chép trong s6 Cung lao dong, s6 Cau lao dong.

2.S& Lao dong — Thuong binh va X4 hoi gitip Uy ban nhan dén cép tinh
quan ly Co s& dit liéu thi trudng lao dong clia dia phuong; quan tri, diéu hanh hoat
dong cua hé théng Co s¢ dit lidu thi truong lao dong dia phuong.

S& lao dong — Thuong binh va Xa hdi dugc cdp tai khoan sir dung dé khai
thac Co s& dir li€u thi trudng lao dong va chiu trach nhiém trong viéc sir dung tai
khoan duoc cip.

3. B§ Lao dong - Thuong binh va X& hdi giao Cuc Viéc lam chu tri va
phdi hop véi cac co quan lién quan xay dung, quan ly va van hanh hoat dong
cia Co s¢ dir ligu thi truong lao dong Quéc gia; hd trg cac co quan, té chirc co
lién quan trong qua trinh khai théc, st dung Co s& dir liu thi trueong lao dong.

Chuwong IV
TONG HQP VA PHO BIEN THONG TIN THI TRUONG LAO PONG
Dicu 20. Tong hop, bao cdo thdng tin thi trwong lao dong

1. Uy ban nhén dan cip x4 tong hop va bao cdo thong tin thi trudng lao
dong ctia x4 theo Mau s6 01 ban hanh kém theo Théng tu nay giri Uy ban nhén
dén cdp huyén théng qua phong Lao déng — Thuong binh va X4 héi trudc ngay
10 thang 8 hing nim.

2. Phong Lao dong — Thuong binh va X& hdi giap Uy ban nhan dan cép
huyén thyuc hién téng hop va bao céao thong tin thi truong lao dong cia huyén
theo MAu sd 02 ban hanh kém theo Théng tu nay giri Uy ban nhan dan cép tinh
thdng qua S& Lao dong — Thuong binh va Xa hdi trudc ngay 30 thang 8 hing

nam.



3. S& Lao dong — Thuong binh va X4 héi tdng hop, bdo cdo thong tin thi
truong lao dong cla tinh theo Mau s6 03 ban hanh kém theo Théng tu nay gui
Uy ban nhén dén c4p tinh va gui B Lao dong — Thuong binh va X3 hdi thong
qua Cuc Viéc 1am truéc ngay 30 thang 9 hing nam.

4. Viéc bao céo vé tinh hinh nguoi lao dong Viét Nam di lam viéc & nude
ngoai theo hop ddng va tinh hinh ngudi lao dong 1a cdng dan nudc ngoai lam
viéc tai Viét Nam thuc hién theo quy dinh clia phap luét.

5. B4o céo quy dinh tai cac Khoan 1, 2, 3 va 4 Diéu nay duogc gui theo
dudng buu dién hodc theo dudng truyén internet theo quy dinh ctia phép luat.

Pic¢u 21. Cong bo thong tin vé thi trudmg lao dong

1. Thong tin thi trudng lao dong phai duoc cong bd cong khai, ding thoi
han ctia timg loai thong tin va timg loai ddi tuong, trir nhitng thong tin phai dugc
bao mat quy dinh tai Khoan 2 Biéu 28 cua Luét Viéc lam.

2. Phuong tién, hinh thirc céng bd thong tin thi truong lao dong bao gdm
béo cdo thudong nién, trang théng tin dién tir (Website) va cac 4n phdm khac.

3. Ngudi c6 thdm quyén cong bd théng tin thi truong lao dong theo quy
dinh tai Piéu 24 cta Luét Viéc lam chju trach nhiém v& dd tin cdy cua thdng tin
da cong bé.

4. Thong tin thi trudng lao dong duge ngudi ¢ thdm quyén cong bd theo
quy dinh tai Khoan 3 Piéu nay 1a thong tin c6 gia tri phap 1y.

5. Pinh ky c6ng b thong tin: Hang nam.

Pidu 22. Sir dung thong tin thi trwong lao dong

1. Thong tin thi trudng lao dong duoc cong bd quy dinh tai Piéu 21 Thong tu
nay 12 tai san cong. Moi td chirc, ca nhan déu binh déng trong viéc tiép can, sir dung
théng tin thi trudng lao dong da duoc cong bd.

2. Viéc trich dén, sir dung thong tin thi truong lao dong da dugc céng bd
phai trung thuc va ghi & nguén gbc ctia thong tin.

3. Nghiém cAm viéc sir dung thong tin thi truong lao ddng vao nhitng viéc
phuong hai dén loi ich Quéc gia, quyén va lgi ich hop phap cta to chic, ca
nhan.



Chwong V
TO CHUC THU'C HIEN
Piéu 23. Trach nhiém ciia doi twong cung cap thong tin thi truong lao dong

Nguoi lao dong, ngudi st dung lao dong c6 trach nhiém cung cip trung
thue, day du céc théng tin duoc quy dinh tai cac Didu 5 va 9 Thoéng tu nay.

Piéu 24. Trach nhiém cha ngudi true tiép thue hién thu thap thong
tin thj trwong lao dong

1. Kiém tra thong tin vé ngudi lao dong, ghi sd theo ddi, nhap dit liéu va
tra lai tai li€u cho noi da giao.

2. Gift gin, bdo mat thong tin, tai li¢u co lién quan; khong stra chira, téy
x6a hodc 1am hu hong tai liéu, thong tin va phai chiu trach nhiém vé tinh chinh
xéc, ddy di cua cac dit liéu da nhap, thdng ké, bao céo theo quy dinh.

Diéu 25. Trach nhiém caa Uy ban nhin dan cip xa

1. Quan ly s6 Cung lao dong va td chirc thu thap théng tin ban dau, cap
nhat thong tin bién dong clia ngudi lao ddng trén dia ban thudc pham vi quan ly.

2. Kiém tra, giam sat viéc thu thap thong tin Cung lao déng; téng hop va
bao cao thong tin thi truong lao dong theo quy dinh tai Khoan 1 Piéu 20 Théng
tu ndy va bao cao dot xuat theo yéu cu clia co quan c6 thAm quyén.

Piéu 26. Trach nhiém ciia Uy ban nhin dén cip huyén

1. Huéng dan Uy ban nhan dan cép xa thuc hién céc nhiém vu quy dinh
tai Didu 25 Théong tu nay.

2. Quan ly sb Cau lao dong va tb chic thu thap thong tin ban dau, cip
nhat thong tin bién dong cua nguoi sir dung lao dong trén dia ban thudc pham vi
quan ly.

3. Kiém tra, giam sat viéc thu thap théng tin thi trudng lao dong; tong hop
va bao cdo thong tin thi trudng lao dong theo quy dinh tai Khoan 2 Piéu 20
Théng tu nay va bao céo dot xuat theo yéu ciu ciia co quan c6 thdm quyén.

Diéu 27. Trach nhiém cia S& Lao dong - Thwong binh va Xa hdi

1. Chu tri, phéi hop véi cic co quan c6 lién quan trinh Uy ban nhan dén
cép tinh phé duyét ké hoach, kinh phi thuc hién viéc thu thap, luu trit, tong hop
thong tin thi trudng lao dong.

2. Huéng dan Uy ban nhan dén cip huyén thuc hién cac nhiém vu quy
dinh tai Diéu 26 Thong tu nay.



3. Kiém tra, giam sat viéc thu thap théng tin thi trudng lao dong; tdng hop
va bdo cdo thong tin thi trudng lao dong theo quy dinh tai Khoan 3 Piéu 20
Théng tu nay va bao cao dot xuat theo yéu ciu cla co quan c6 thdm quyén.

Diéu 28. Trach nhiém ciia Uy ban nhin dén cap tinh

1. Trinh Hoi dong nhan dan cip tinh phin bd ngan sich thuc hién thu
thap, luu trit, tdng hop théng tin thj trudng lao dong.

2. Chi dao céc co quan chirc ning t6 chirc thu thap thong tin thi trudng lao
dong trén dia ban thugc pham vi quan ly.

Piéu 29. Trach nhiém ciia B Lao dong - Thuong binh va Xa hoi

1. Giao Cuc Viéc lam phdi hop véi céc co quan, don vi lién quan thuc
hién nhiing vié€c sau:

a) Hang nam xay dung ké hoach va dy toan dé thuc hién in sé Cung lao
dong, s6 Cau lao dong, huéng dan va hd tro dia phuong thu thép, luu trit, téng
hop théng tin thi truong lao dong; quan 1y hé théng luu trix, tng hop Co s& dit
liéu thj trudng lao dong Quédc gia;

b) Kiém tra, giam st viéc thu thap, luu trit, tdng hop théng tin thi truong
lao ddng cia cac dia phuong;

¢) Téng hop, bao cdo thong tin thi truong lao dong va bao cdo dot xut
khi ¢ yéu cau.

2. Giao Cuc Quan ly lao ddng ngoai nudc thuc hién nhitng viéc sau:

a) Hang nam x4y dung ké hoach, du toan thuc hién hudng dan va hd trg
dia phuong thu thép, luu trit, tong hop théng tin ngudi lao dong Viét Nam di
lam viéc & nude ngoai theo hop dong;

b) Kiém tra, giam sat viéc thu thap, luu trit, tbng hop thong tin vé& ngudi
lao déng Viét Nam di lam viéc & nuéc ngoai theo hop ddng;

c) Téng hop, béo cao thong tin nguoi lao dong Viét Nam di 1am viéc &
nude ngoai theo hop ddng va bao cdo dot xuat khi c6 yéu cau.

3. Giao Trung tdm thong tin huéng dan xay dung va bao d¢am an ninh, an
toan théng tin cho hé théng Co s& dit liéu thi trudng lao déng Quédc gia.

Piéu 30. Hié¢u lwc thi hanh

1. Théng tur ndy c6 hiéu luc thi hanh ké tir ngay0 thang 9 nam 2015.



2. Théong tu sé 25/2009/TT-BLDTBXH ngay 14/7/2009 cta B4 Lao dong
— Thuong binh va X& hdi huéng din thu thip va xir Iy thong tin cung, cau lao
dong hét hidu luc ké tir ngay Thong tu ndy c6 hiéu luc.

3. Trong qua trinh thuc hién, néu vudng mic, cdc co quan, don vi, t6
chic, cé nhan c6 lién quan phéan 4nh kip thoi vé B6 Lao dong - Thuong binh va
X4 hoi dé nghién ctru sira ddi, bd sung cho phu hop./. ®

o KT. BO TRUGNG
Noi nhgn: , THU TRUONG
- Ban Bi thu Trung uvong Déang; ,
- Thi tudmg, cac Phé Thi tuéng Chinh phu; Q)
- Cac B9, co quan ngang B9, co quan thudc Chinh ph;
- Vin phong Trung vong Dang va cac Ban cia Dang;
- Vin phong Quéc hoi;
- Vin phong Chu tich nuéce;
- Vian phong Chinh phu;
- Ho1 déng dan toc va cac (Iy ban cia Qudc hoi;
- Vién kiém st nhén dén tbi cao; .
- T‘O? &n nhéan dén ti cao; Nguyén Thanh Hoa
- Kiém toan Nha nudc;
- Co quan Trung wong ciia cac doan thé;
- HDND, UBND cac tinh, TP tric thuge Trung uong;
- S& LDTBXH céc tinh, TP truc thude TU;
- Céng béo;
- Cuc Kiém tra vin ban QPPL (B Tw phap);
- Céng Théng tin dién t& Chinh phu;
- Website B6 LDTBXH,;
- Bd LDTBXH: B trudng, céc Thi trudng va cac
don vi ¢ lién quan;
- Luu: VT, CVL (70 ban).
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BO LAO PONG - THUONG BINH VA XA HOI

X&/Phuong/Thi trdn: .........oooeiiiie i, _ -

Thon (ban, Ap, t6 dan phd VA trong AUONE): ... .ceuvuee it e, (Phieomg/Thi trdn=1; Xa=2)

QUYRI SO . ettt [oeeieiiiiiii i,

SO GHI CHEP THONG TIN THI TRUONG LAO PONG
PHAN CUNG LAO PONG

(Ban hanh theo Thong tu s6 & F/2015/TT-LDTBXH ngay 24./. F../2015 ctia Bo truong B Lao dong - Thuong binh va Xa hoi
huéng dan thu thap, huu trit, tng hop thong tin thi truong lao dong)

Ho va tén ngudi ghi s6

bia chi lién hé

S4 dién thoai




BANG KE CAC HO THUQC THON/BAN/AP, TO DAN PHO VA TUONG DUGNG

Ho va tén chi hd Dia chi hd Ghi cha




THONG TINCOBAN CUAHO:.........oeieveeaanann. ..

PIA CHI CUAHO:.....................

=
[}
wn
[=>})
=
[T}

S6 tam tra

Trinh d¢§ chuyén mon
k¥ thuat cao nhét (Ghi linh vuc d4o tao cu thé)

Thoi diém Ho va tén nhimg ngudi c6 tén | o 1o vsi | Gigi tinh (Nam/| Ngay/thang/nam | | Tinh 0 gido duc
L STT | trong s6 hd khau hoéc s6 tam e . . Déntoc| pho thong cao
ghi chép 4 ciia ho chu ho Nir) sinh hé
tri cua hd nhat Trinh d6 chuyén mén k¥ thuat cao N . i
p Linh vyc gido duc - dao tao
nhat

A B C 1 2 3 4 5 6a 6b
1 ] )
] T
_ 1 - |




Doi v6i nguwoi tham gia hoat dgng kinh té

Doi voi nguoi ¢6 viée 1am

Dbi v&i ngudi thit nghiép

Dbi véi nguoi
khéng tham gia

Noi 1am vige Logi hinh kinh té(Nha o _ | noat dgngkinh t6 | Ghichu
Limcongan | nuoc/Ngodinha | Uabaogolm | p b intht | e
R s thé dane I3 A s , \ L . > itc/Di ting 13 (ghi nguyén nhéin
Coéng viéc cu thé dang lam | Tén va mww chi co quan/don | Nganh, nghé kinh anm:: Q.::: luong/Ty lam nr6e/Vén nurde viée/ 4 timg l4m nghiép (thing) o thd)
vi lam viéc cua co quan/don vi 1am viéc ool viée )
: : goai)
8a 8b 9 10 1 12 13 14




BO LAO PONG - THUONG BINH VA XA HOI

Xa/Phuong/Thi tran: ..........oooeiiiiiiieeiiieee e
QUYBI SO: .. et e,

SO GHI CHEP THONG TIN THI TRUONG LAO PONG
PHAN CAU LAO PONG

(Ban hanh theo Thong tu sb 24/2015/TT-LDTBXH :mw%.m%.\. ..Nq\wo; cua B¢ truong B Lao dong - Thuong binh va
X4 hdi huéng dén thu thap, luu trit, tdng hop thong tin thi trudng lao dong)

7
A

Thoi gian ghi chép: Bét dau tir ngay...... [oeenn. Jeciiinnnn dén ngay...... [oo.... [oeiinin.




THONG TIN NGUOI GHI CHEP

Thai diém ghi chép (tir
ngdy dén ngay)

Ho va tén ngudi ghi s6

Chirc vu, Don vi cng tac

Dia chi lién hé

Dién thoai lién hé

A B c D D
To 0 W 1




BANG KE CAC DOANH NGHIEP, CG QUAN, TO CHUC, HOP TAC XA, HO GIA DINH, CA NHAN CO THUE

MUGN, CO SU DUNG LAO PONG

Tén doanh nghiép, co quan, td chirc, hop
tac xa, hg gia dinh, c4 nhan cé thué mudn,
c6 str dung lao dong

bia chi, s6 dién thoai lién hé

Ghi chi




Ngwoi str dung 120 QOME: ... ..o e S thir tw

DB CRE: ..ottt (Phucimg/Thi trén =1; Xa=2)| | (Ném trong KCN/KCX) ||
S6 dién thoai BN NEI.........eieiiiiiiiiiiee e Mi s6 ]
Thoi diém ghi chép
TT Chi ti€éu
Ngay... Ngay... Ngay... Ngay... Ngay...

1 |Tinh trang hoat dong

2 (Loai hinh

3 |Nganh, nghé kinh doanh chinh

4 |Lao dong dang lam viéc

4.1 |Téng s6 lao dong dang 1am viéc

4.2 [Lao dong ngoai tinh

4.3 [Lao dong truc tiép

4.4 |Lao dong nir

4.5 |Sé lao dong da ky hop déng lao dong

- Trong do lao dong la nit

4.6 S lao dong 1a ngudi nude ngoai

- Trong do lao dong la nik

4.7 |Lao dong da tbt nghiép trung hoc phd thong

5 |Lao dgng dang lam viéc chia theo trinh d§ chuyén mon ky thuat

5.1 |Khong c6 trinh d§ chuyén mon k¥ thuat

5.2 |Cong nhan k§ thuat khéng c6 bang/chimg chi

5.3 |Pao tao thudng xuyén

5.4 |So cap nghé

5.5 | Trung cép

5.6 |Cao ding

5.7 |Pai hoc trd 1én




Thoi diém ghi chép

TT Chi tiéu
Ngay.. Ngay... Ngay... Ngay.. Ngay..

6 |Lao dong dang lam viéc chia theo nhom =m=m
6.1 [Nha lanh dao trong cac nganh, cac cdp, cac don vi
6.2 INha chuyén mon bac cao/trung
6.3 |Nhan vién tr¢ ly van phong
6.4 |Nhan vién dich vu va ban hang
6.5 |Lao dong c6 k¥ nang trong linh vuc nong nghi€p (noéng, 1dm va thuy san)
6.6 |Lao dong thu cong va cac nghé nghiép c6 lién quan
6.7 |Tho _mw rap va van hanh may moc, thiét bi
6.8 |Lao dong gian don

7 |Lao dong dang lam viéc chia theo linh vwre gido duc - dao tao
7.1 |Kinh té - xa hdi
7.2 |Khoa hoc tu nhién
7.3 |[K¥ thuat va cong nghé
7.4 INong nghiép, lam nghiép, thuy san va thu y
7.51Y té, méi trudong va cac dich vu khac
7.6 [Chua qua dao tao

8 |Tién lwong

8.1|Tién lurong binh quén 6 thang diu nam (1000d/ngudi/thang)

8.2 | Tién luong thip nhét trong 6 thang dau nam (1000d/ngudi/thang)
8.3 | Tién luong cao nhét trong 6 thang dau nam (1000d/ngudi/thang)
9 |Nhu cau tuyén dung lao dong
9.1 |Téng sb lao déng can tuyén
9.2 (S8 lao dong can tuyén chia theo trinh do chuyén mon k¥ thuat

a |Khong co trinh do chuyén mon ky thudt

b |Céng nhdn ky thudt khong cé bang/chirng chi

¢ |Pao tao thuong xuyén

d |So cdp nghé

e |Trung cdp

g |Cao dang

h |Dai hoc tro lén




MAiu%6 01: Ban hanh kém theo Thong tu s6,4F/2015/TT-LDTBXH ngay 24 ./ F./2015 ciia B truong Bo Lao dong - Thuong binh va X3 hoi huéng din
thd thap, lwu triv, tng hop thong tin thi trudng lao dong.

UY BAN NHAN DAN XA/PHUONG/TH] TRAN......... CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
St /BC-UBND

BAO CAO THONG TIN THI TRUONG LAO PONG CAP XA/PHUONG/THI TRAN

Kinh gti: Uy ban nhan dan huyén/quan/thi x&/thanh phé................. ‘
A. Két qua téng hop cia xa/phuong/thi trin

TT Chi tiéu Pon vi Ky truéc Tang trong ky | Giam trong ky | Ky bdo cdo
A B C 1 2 3 4
1 Din s tir 15 tudi tré 1én Nguoi
2 ,—,A»Em s ngwdi tham gia hoat dong Kinh té Nguoi

2.1 |86 ngwoi cé viéc lam Nguoi
a  |Chia theo gigi tinh

- Nam Nguoi

- Ni Nguoi
b  |Chia theo nganh kinh té

- Néng nghiép, lam nghiép va thuy sdn Nguoi

- Cong nghiép, xdy dung Nguoi

- Thwong mai, dich vu Nguoi

2.2 |84 nguwoi thit nghiép Nguoi

Chia theo gigi tinh

- Nam Nguoi

- Ni¢ Nguoi
3  |Téng sb nguwoi khong tham gia hoat dong kinh té Nguoi

Chia theo ly do

- Di hoc Nguoi

- Khuyét tat Nguoi

- Khac Nguoi

Ghi chii: 86 kp bdo cdo = S6 ky trude + s6 tang trong kp - s6 giam trong k




4

-

B. Chi tiét tumg xa/phwong/thi trin

Domn vi: Nguoi
Ky trude Ky béo cao Tang Gidm
. ) Trong do ) Trong do )
Tén thén/ba \ﬂ» ) So So ) So So
€n thon/ban/to s6 | sé | nguoi S6 | $6 [nguoi s§ | | | SShay| S& |ngwsi| S8 | (ggnewei|.. | SO | newdi
STT| dan phd va tuong | Téng | ngudi | ngusi | khong [ Téng| ngudi | ngudi | khong | nguoi [ SO [ SOthay | doitir | nowdyi | khong | nguoi | SO thay ddi | >0 "8¥%1 | ngudi | khong
duong s6 |coviec| thdt | tham | sb |c6 viec| tht | tham |co vidc| neudi | doitr | khong | thir | tham [co viee| P8O | o viee [0 VI| thét | tham
R I . N s - R chuyén | TN sang| HDPKT ia . N chuyén | ; sang :a :
lam | nghi¢p| gia lam [nghiép| gia lam Py VL  |nghiép| gia lam e lam sang CHBKT nghiép| gia
HDKT HDKT e sang £ HDKT ! N | HDKT
fam viéc
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
1
2 a
3
| i
| ]
Ngay thang nam Ngay thang  nim
Ngudi bao cao TM. UY BAN NHAN DAN
(Ky va ghi rd ho tén) CHU TICH
(Ky va dong dau)
Ho va tén

Ghi chii: S6 ky bdo cdo = S6 ky trueéc + s6 ting trong ky - s6 giam trong ky



Em_.&cwwmiw%wwa%odasmE&b*\wo:\i-rwawxm=m@.$.\.wu§;ommwoﬁagmw@w%&sm-Q:sz%éxmg;&sm
amﬁ thu thap, luu trir, tong hop thong tin thi trudng lao dong. :

UY BAN NHAN DAN HUYEN/QUAN/THI XA/THANH PHO....... CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG LAO PONG - THUONG BINH VA XA HQI Péc lap - Tu do - Hanh phiic
SO:......... /BC-UBND ,Ngay...... thang...... nam......

BAO CAO THONG TIN THI TRUONG LAO PONG CAP HUYEN/QUAN/THI XA/THANH PHO

Kinh gtri: S& Lao dong - Thuong binh va Xa hdi..................
A. Két qua tong hop ciia huyén/quan/thi xa/thanh phd

TT Chi tiéu Pon vi Ky trwéec | Tang trong ky | Gidm trong ky| Ky bao cao
A B C 1 2 3 4
L. Phin Cung lao djng
1 |Dan sb tir 15 tudi tro 1én Nguoi
2 |Tdng sb6 ngwoi tham gia hoat dong kinh té Nguoi
2.1 |86 ngwoi cé viée lam Nguoi
a |Chia theo giéi tinh
- Nam . Nguoi
- Nir Nguoi
b |Chia theo nganh kinh té
- Nong nghiép, lam nghiép va thuy san Nguoi
- Cong nghiép, xdy dung Nguoi
- Thuong mai, dich vu Nguoi
2.2 |86 ngwoi thit nghiép Nguoi
Chia theo gidi tinh
- Nam Nguoi
- Nir Nguoi
3 |Téng sé ngudi khong tham gia hoat dong kinh té Nguoi
Chia theo ly do
- Di hoc Nguoi
- Khuyét tdt Nguoi
- Khac Nguoi




TT

Chi tiéu

Don vi Ky truéc Tang trong ky | Giam trong ky bao cao
A B C 1 2 3 4
II. Phin Ciu lao dong
1 |Téng s6 doanh nghiép Doanh nghiép
Chia theo loai hinh doanh nghiép
- Nha nudc Doanh nghiép
- Ngoai nha nwdc Doanh nghiép
- Von dau tw nieée ngoai Doanh nghiép
2 |Téng sb lao dong Nguoi

2.1 | Chia theo gi6i tinh
- Nam Nguoi
- Nir Nguoi

2.2 {Chia theo loai lao dong
- 86 lao dong truc tiép Nguoi
- 86 lao dong gidn tiép Nguoi
- 86 lao dong ngoai tinh Nguoi

2.3 [Chia theo trinh d¢ chuyén mon k¥ thuat
- 86 lao dong khong co trinh 36 CMKT Nguoi
- MQMFQ M.N..o):% wm Nul:w do »Q&wmﬂ tr mm:% mwmw \muq Neuoi
thudt khong c6 bang nghé/chirng chi nghé tro lén

2.4 |Nhu ciu tuyén lao dong Nguoi

Ghi chii: S6 kp bdo cdo = S6 kp trude + s6 ting trong ky - 50 gidm trong kp




.B. Chi tiét tirng xa/phuong/thi tran

L Phén Cung lao dong Don vi: Nguoi

Ky trude Ky bao cdo Tang Giam
Trong do Trong do
sé Sé sé S6 Sé
Tén x&/ phuong/ thi| SO ez, .. g S6 | S6 | nguoi W S0 thay nguoi o |sénewsi| .| SO | ngusi
ran 56 |co viéc a0 | & 30l ¢6 viéc| thdt | tham S| neudt doitir | khong tham nguoi | s |We0 VLY it | tham
lam nghiép [tham mu_,m lam |nghiép| gia VIEC | chuyén [ TN sang| HDKT gia chuyén am mm_:m sang | ghiep] gia
HDK : la é 5 5 i j
HPKT| 2™ | dn | cOVL |sangeo HDKT di |y | RHDKT HDKT
lam viéc
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
1
2
3




II. Phin Cau lao dpng

Don vi: Nguoi

DN chuyén di, giai thé/pha san,

Ky trudce Ky béo céo DN méi thanh 1ap/chuyén dén khong tim théy
STT Tén xa/ UT:‘O.BW\ ﬁ—: Hmzm S6 lao A S lao | Sb1a0 Hmzm Sélao | Sélao | Sé1ao | S8 lao | S6 doanh S6 lao m)o _mo: sé S lao | S lao
Je >, R Sélao | ,. . . £ N . A i . o . . .| dong da R A i N
tran ) dong . dong da |dong d3| so dong | dong |dong da|dong dd| nghiép | Sélao |dong da .| doanh | S61lao | dong dd|dong da
dong R . - X . s R . qua dao in N . X
doanh | truc | .,° 7, | quadao|ky hop| doanh | truc gian |qua dao| ky hop | méi thanh [ dong | ky hop N nghiép | dong | ky hop |quadao
o . gian tiep 5 . Lz 4 5 A P taoting | 7 7L ,) .,
nghiép | ticp tao dong | nghiép | tiép tiep tao dong lap dong them | 812 di dong  [tao gidm
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
1
2
3

Ngdy thiang nidm

Nguwoi bao cao

(Ky va ghi rd ho tén)

Ghi chii: S6 ky bdo cdo = S6 kp trude + 56 tang trong ky - s6 giam trong ky

Ngday thiang  ndm
Thi truéng don vi
(Ky tén va déng dau)




Miu sé 03: Ban hanh kém theo Thong tu sé «#2015/TT-LDTBXH ngay.24./. #-/2015 ciia B truéng Bo Lao dong - Thuong binh va X4 hoi huéng din
thu thdp, luu trix, tong hop théng tin thi trudng lao dong.

UY BAN NHAN DAN TINH/THANH PHO.............. CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Pic lap - Tu do - Hanh phic
S0 /BC-SLbIBXH , Ngay...... thang...... nam......

BAO CAO THONG TIN THI TRUONG LAO PONG CAP TINH/THANH PHO
Kinh gtri: - B4 Lao dong - Thuong binh va Xa hoi
- Uy ban nhan dén tinh/thanh phé
A. Két qua tong hop cia tinh/thanh phd

TT Chi tiéu Don vi Ky truéc Tang trong ky | Giam trong ky | Ky bdo cdo
A B C 1 2 3 4
L Phin Cung lao dong
1 |Dan s6 tir 15 tudi tré 1én Nguoi
2 |Téng sb ngwoi tham gia hoat dong kinh té Nguoi
2.1 |S6 ngwoi cé viéc lam Nguroi
a  [Chia theo gidi tinh
- Nam Nguoi
- Nir Nguoi
b |Chia theo nganh kinh té
- Néng nghiép, lam nghiép va thuy san Nguoi
- Cong nghiép, xdy dung Nguoi
- Thuwong mai, dich vu Nguoi
2.2 |86 nguwoi thit nghiép Nguoi
Chia theo giéi tinh
- Nam Nguoi
- Nir Nguoi
3 |Téng sé ngwoi khong tham gia hoat dong kinh té Nguoi
Chia theo ly do
- Di hoc Nguoi
- Khuyeét tat Ngueoi
- Khdc Nguoi




HH( Chi tiéu Pon vi Ky truéc Tang trong ky Giam trong ky | Ky bao cao
A B C 1 2 3 4
II. Phén Céu lao dong
1 Téng s6 doanh nghiép Doanh nghiép
Chia theo loai hinh doanh nghiép
- Nha nudéc Doanh nghiép
- Ngoai nha nudc Doanh nghiép
- Von dau tu niede ngodi Doanh nghiép
2 Téng s6 lao dong Nguoi

2.1 Chia theo gi¢i tinh
- Nam Nguoi
- Ni¢ Nguoi

2.2 |Chia theo loai lao ddng
- 86 lao déng truc tiép Nguoi
- 86 lao dong gidn tiép Nguoi
- 86 lao déng ngoai tinh Nguoi

2.3 |Chia theo trinh d§ chuyén mén k¥ thuat
- 86 lao dong khong c6 trinh d6 CMKT Nguoi
- 86 lao déng c6 3:@ do ms,ﬁmﬂ tr cong :x&:
ky thudt khong c6 bang nghé/chitng chi nghé Nguoi
tro lén

2.4 |Nhu can tuyén lao dong Nguoi

Ghi chil: S6 kp bdo cdo = S6 kp trieée + s ting trong ky - sé giam trong ky




B. Chi tiét tirng huyén/quan/thi xa/thanh phé
L Phin Cung lao djng

.

Don vi: Nguagi
Ky trudce Ky bdo céo Tang Giam
Trong do Trong do
Té 86 Sé 86 Sh
en $6 | sé6 | nguoi $6 | S6 | ngwoi| sé | |séthay| S | newsi| 6 - |6 ngusi| . $é | nguoi
STT| huyén/quan/thi | Téng| ngudi | nguoi | khong | Téng | nguoi | nguoi | khong [ ngudi S0 | Sothay | doitir | ngyoi | khong | nguoi | SO thay déi Songudi | ngudi | khong
xa/thanh phé s6 |coviec| thét | tham | sb |céviec| thét [ tham [c6 viee nevel doitr | khomg | A | tham |co vige| "8 | oviac |W VL] tht | tham
lam | nghiép | gia lam |[nghiép| gia lam |°© %,w on u.z m,me mgﬂw nghiép| gia lam nrw«ms lam sang K MMW T nghiép| gia
en cO sang co 1 .
HDKT HDKT Lim viée HDKT N HDKT
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
H -
2




IL. Phin Cdu lao dpng

Don vi: Doanh nghiép

s i e 1 R 3k DN chuyén di, giai Em\vrw san,
Ky truéc Ky béo céo DN méi thanh 1ap/chuyén dén khéng tim thiy
STT Tén _\E%O.S\D:@D)E I Sblao | Sd1ao | Sdlao | Téng | S61ao | Sé1ao | S61a0 | S lao 86 $6 lao w,o _mol Sé Sélao | Sbiao
~ Tong so| SO lao . A N . < ~ . - R _| doanh . R _ | dong da . . q .. .
Xxa . dong |dong da|dong da| s6 d6ong | dong | dong |dong da N S6lao | dong da R doanh Sélao | dongda] déng da
doanh | dong i . , - . , nghi¢p R , qua dao n R . X
in ~ | gidan |quadaol ky hop | doanh | truc | gidn |da qua| ky hop I dong | ky hop N nghiép dong | ky hop | quadao
nghicp |te e ey | tao | déng |nghicp| tiép | tép |diotao| dong | PO dong | %0 28 | giam di dong | tao giam |
Y : g ghiep P P : g thanh lap g thém g g :
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
0 U | u i _
2 | | N .
3 B \
S I A R R 1 -
S ‘j -3~ h
1 U N I SR R — ‘4
S — 1 |
I | S
. ] .
Ngay thang  nam Ngay thdng nam
Nguwdi bao cao GIAM bOC
(Ky va ghi rd ho tén) (Ky va dong dau)
Ho va tén

Ghi chii: S6 kp bdo cdo = S6 kp trudc + s ting trong kp - s6 giam trong kp



